DYS SUBSIDY GRANT - COUNTY FINANCIAL EXPENDITURE REPORTPRIVATE 
 INSTRUCTIONS

Please note that if you are using the spreadsheets provided on the disc to complete the Final Expenditure Report, the information on page 1 is populated by data entered on pages 2 and 3.  The data on pages 2 and 3 should be completed first.
Definitions of Funding Categories for Financial Expenditure Reports:
1.
Salary/Fringes
Salaries and fringes are payroll costs for staff.

2.
Purchased or Contract Expenditures
This category covers purchased or contractual services.

3.
Maintenance Expenditures
This category covers all program maintenance costs and includes equipment items that are less than $300.00. 

4.
Equipment Expenditures
Equipment includes items that are $300.00 or more and have a useful life of more than one year.

5.
Capital Expenditures
Capital expenditures include expenditures for replacements, alterations, improvements, or additions to tangible real property, which prolongs its life, increases its value, or makes it adaptable to a different use.  No more than fifteen percent (15%) of a county’s base allocation amount during the fiscal year may be used for capital improvements.

PAGE 1 Instructions:

HEADER INFORMATION:
A:
County name (Please print/type/write County name on line).
B:
Fiscal year

C:
Beginning date of the fiscal year.
D:
End date of the fiscal year.
E:
Name of person preparing report.
F:
Phone number of person preparing report.
COMPUTING FUNDS AVAILABLE:

G:
FY 2016 RECLAIM Revenues Received – Account for all RECLAIM revenue received, including supplemental and one-time funding, for the period even if received after the period has ended.
H:
FY 2016 Youth Services Grant Revenues Received.
I:
FY 2016 Targeted RECLAIM Revenue Received.

J:
FY 2016 Competitive RECLAIM Revenue Received.

K:
FY 2016 Detention Alternative and Enhancement Revenues Received.

PAGE 1 Instructions (continued):

L:
The amount of uncommitted carryover funds from the prior calendar year (include both RECLAIM, Youth Services Grant, Targeted RECLAIM, and Competitive RECLAIM revenues carried over) – This amount should equal the County Auditor’s “Reconciled Cash Balance” and the court’s “Carryover Amount” from the previous fiscal year’s Final Expenditure Report.
M:
The Total FY 2016 Available Funds is the total of all Subsidy Grant funds available during the year.  (G) + (H) + (I) + (J) + (K) + (L). This line will calculate automatically if you are using the spreadsheets provided on the disc.
If you are using the spreadsheets provided on the disc to complete the Final Expenditure Report, the following lines, N, O, P, and Q, will populate by formula from information input onto Page 3.

N:      
The actual cash balance as of the close of business 6/30/16. Amount will equal total from page 3 line NN. 

O:
FY 2016 payments received after 6/30/16.  Amount will equal total from page 3 line, PP.
P:  
Expenses paid against FY 2016 obligations – Encumbrances may be paid up to 90 days after 6/30/16.  Amount will equal total from page 3, line RR.
Q:
The reconciled cash balance is calculated by adding the revenue received after 6/30/16 to the actual cash balance as of 6/30/16, and subtracting expenses paid after 6/30/16 against FY 2016 obligations (N) + (O) – (P) = (Q).  Amount will equal total from page 3 line, SS. 
PROGRAM BUDGET:

If you are using the spreadsheets provided on the disc to complete the Final Expenditure Report, the following lines, R, S, T, and U, will populate by formula from information input onto Page 2.
R:
Provide the standard program number for each program.  
S:
Provide the standard program area name for each program.
T:
Provide the amount budgeted for each program per the approved budget plan.
U:
Total of the program budgeted amounts.  
ACTUAL PROGRAM BUDGET EXPENDITURES

If you are using the spreadsheets provided on the disc to complete the Final Expenditure Report, the following lines, V, W, X, Y, and Z, will populate by formula from information input onto Page 2.
V:
Actual program expenditures for the fiscal year – If revenue is received to offset expenditures, show the difference (expenditure – revenue) as the actual expenditure.  As an example, child support may be received as reimbursement for a “Residential Treatment” cost.  Also, include all expenditures made for the fiscal year, even if they are paid after 6/30/15.  Encumbrances may be paid up to 90 days after the end of the fiscal year. 

PAGE 1 Instructions (continued:

W:
Total of all program expenditures.
X:
Actual program balances for the fiscal year.
Y:
Total of all program balances.
Z:
The amount remaining to be carried over to the next fiscal year (M) - (W).  This amount should equal Q.

PAGE 2 Instructions:

AA:
Standard program number to be reported on page 1(R). 
BB:
Standard program area to be reported on page 1(S).  If using the spreadsheet, this will populate automatically from value entered in AA.
CC:
Approved program allocations for the total program to be reported on page 1(T).
DD:
Salaries and/or fringe benefits expenditures listed per program for reporting period.
EE:
Purchased or contractual expenditures listed per program for reporting period.
FF:
Program maintenance expenditures listed per program for reporting period.
GG:
Program equipment expenditures listed per program for reporting period.
HH:
Program capital expenditures listed per program for reporting period.
II:
Total of all expenditures (add columns) listed per project for reporting period.  To be reported on page 1(V)  If using the spreadsheet, this will populate by formula.
JJ:
Program allocation (CC) less total expenditures (II) equals available balance per program and per Youth Services Grant and/or RECLAIM funds for reporting period.    If using the spreadsheet, this will populate by formula.  
KK:
Total program allocation, expenditures, and balance to be reported on page 1 (U), (W), and (Y).
LL:
Authorized signature for county fiscal representative (county auditor’s office); this should not be signed by an employee of the juvenile court.
MM:
Authorized signature for juvenile court - Administrative Judge.
PAGE 3 Instructions:

If you are using the spreadsheets provided on the disc to complete the Final Expenditure Report, the following lines PP, RR, and SS will populate by formula.  Lines N, O, P, and Q on page 1 will populate from information from lines NN, PP, RR, and SS.
NN:
The actual cash balance as of the close of business 6/30/16, per the county auditor’s records.  Will populate page 1 line, N.
OO:
FY 2015 payments received after 6/30/15 (list each individual payment received)

PP:
Subtotal all individual payments received.  Will populate page 1 line, O.  


QQ:
Expenses paid against FY 2016 obligations (encumbrances) after 6/30/16 (list each individual expense)   

RR:
Subtotal expenses paid against FY 2016 obligations.  Will populate page 1 line, P.  

SS:
The reconciled cash balance is calculated by adding the revenue received after 6/30/16 to the actual cash balance as of 6/30/16, and subtracting expenses paid after 6/30/16 against FY 2016 obligations (NN) + (PP) – (RR).  Will populate page 1 line, P.
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