Instructions for Completing the DYS Subsidy Grant Annual Report

The annual report for FY 2016 must be submitted to the DYS Bureau of Courts and Community Services by September 1, 2016.  The annual report can be submitted by e-mail to Leanne Skeen at:

Leanne.Skeen@dys.ohio.gov
or by mail to: 
Ohio Department of Youth Services

Bureau of Courts and Community Services
30 W. Spring Street, 5th Floor

 Columbus, Ohio 43215.
On the cover page, fill in the name of the county, administrative judge, grant administrator (with telephone number), the number of standard program areas, and total number of full-time and part-time positions funded by the grant during FY 2016.  Then complete the next four lines, providing the amount of base funds, variable funds, supplemental, and total Subsidy Grant funds received for the fiscal year.  Then list all out-of-home placements, detention centers, and community agency programming used by the court, whether grant-funded or not, during FY 2016, including residential treatment centers, group homes, shelter homes, foster home, detention centers, and community based out-patient mental and behavioral health programming regularly used by the court.  This information is needed to compile a master list of residential facilities for the state and programming available to the court.  For the question on staff training, please provide the information related to all training funded through the grant during FY 2016, regardless of whether it was funded in program administration or through a direct service program.

Program Administration
Complete this page only if your court had Program Administration in FY 2016.  This is defined as Standard Program Number 000.  Program Administration includes grant administration, program planning and development, research, evaluation, staff training, resource management, case assessment and planning, and/or other administrative activities associated with the administration of this program.

County:  Indicate the name of the county.
1,2. Standard Program Area, Standard Program Number: Already completed on form.

3. Submission of annual programmatic reports by required dates:  Check the appropriate response, along with an explanation if reports were not submitted by the required dates.

4. Maintenance of complete and accurate records on subsidy grant programs:  Check the appropriate response, along with an explanation if there was a problem with the records.

5. Other projects:  Provide a list of any evaluation projects, assessment projects, consulting projects, or other activities funded through program administration funds during the year.

Individual Program Performance 

For individual direct service programs funded through the DYS Subsidy Grant during FY 2016, please complete the County Annual Program Report spreadsheet.  There may be more than one line submitted for a program area, if the court funded more than one program under the program area and completed separate Attachment B’s in the application.  

Instructions to complete County Annual Program Report:

1. Enter the county name and fiscal year at the top of the form. 

2. Enter program number (000, 101, 105, etc.) for each program funded during the fiscal year.  The program name will automatically populate.

3. Under part (a), enter the location where primary program activity occurs for the 100 level and 300 level programs.  Use the following codes:  C (Community), IH (In Home), R (Residential), CT (Court), and S (School).

4. Enter the target number of youth to be served for each program from part D – 2 (or part 4 – a for Service programs) of the attachment B for each program.

5. Enter the program number for each program funded during the fiscal year in the Program Specific Performance Measure Summary section.  The program name will automatically populate.

6. Type the stated program specific performance measure for each program from part D – 3 of the attachment B (or part 5 of the attachment B for Service programs) in the “Summary of Performance Measure” section.  If the program does not have a measure, enter “na”.  

7. For special programs such as Competitive RECLAIM, Targeted RECLAIM, and JDAI which may not have any successful completion or program specific performance measures, complete the “# of Youth Served” section only.  

8. Under part (b), enter the number of youth for each program that were actively involved in the program on July 1, 2015.

9. Under part (c), enter the number of new youth that were enrolled in the program during the fiscal year.

10. Enter the total of (b) plus (c).

11. Enter the projected percentage of youth who will successfully complete the program from part D- 2 (or part 4 – c for Service programs) of the attachment B for each program.  If the program does not have a projected percentage, enter “na”.  

12. Enter the actual percentage of youth successfully completing the program during the fiscal year.  The percentage should be calculated by dividing the number of youth successfully completing divided by the total number of youth successfully completing and the number of youth unsuccessfully terminated.  Neutral terminations should not be included in the calculation.

13. Enter the actual number of youth successfully completing the program during the fiscal year.

14. Enter the actual number of youth unsuccessfully terminated from the program during the fiscal year.

15. Enter the actual number of neutral terminations for the program during the fiscal year. 

16. Enter the projected percentage of youth successfully achieving the program specific performance measure from part D – 3 (or part 5 for Service programs) of the attachment B. 

17. Enter the actual percentage of youth successfully achieving the program specific performance measure.  This percentage should be calculated by diving the number of youth successfully achieving the program specific performance measure divided by the number of youth who are measured for achieving the measure.  As an example, this would be the total number of youth who are checked for committing a new offense within 6 months.  This figure should include any youth who successfully completed the program in the prior fiscal year and are measured for successful completion of the program specific performance measure this fiscal year (Example – a youth successfully completed the program in May of 2015 and the program specific performance measure is the percentage of youth committing a new offense within six months.  This youth should be measured in November of 2015 to see if a new offense was committed.  The youth’s successful termination should be reported on the FY 2015 annual report but the successful completion of the six-month recidivism measure should be reported on the FY 2016 annual report.    

18. Enter the total number of youth measured for completion of the program specific performance measure during the fiscal year (Example – number of youth for which a six-month follow-up was conducted).

19. Enter the total number of youth successfully achieving the program specific performance measure during the fiscal year. 

Annual Report FY16 Instructions

